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Simple Request for Proposals (RFP)
NUESTRA HERENCIA GRANT PROGRAM |  RFP TEMPLATE
An RFP is a short invitation asking people or businesses to tell you how they would complete a project and what they would charge. Replace the [bracketed text] with your information. Delete any examples or instructions before sharing.

1. Who we are
Organization: [Your organization’s name]
Contact person: [Name, email, and phone]
Location: [City and state]
2. Our project
Project name: [Name]
We are looking for a [type of professional or service] to help us [describe the project in 2–3 sentences].
Why this matters: [Briefly explain the place, history, or community this project supports.]
3. What we need help with
Please help us with the following tasks (edit or remove items):
☐ Prepare a historic designation nomination   ☐ Research or document history                            ☐ Prepare a preservation plan
☐ Repair or restore a historic feature   ☐ Lead community meetings   ☐ Other: [Describe]
At the end of the project, we would like to receive: [List the final items or results, such as a written report, drawings, photos, or completed repairs.]
4. Budget and timing
Our available budget is: [$ amount or range]
We hope work will begin: [Date]     We hope work will be finished: [Date]
Site visit or community meeting (if needed): [Details or “Not required”]
5. How to apply
Please send us the following:
a. A short description of how you would do the work.
b. Your relevant experience (a résumé, examples of past work, or a short description is fine).
c. Your total price and a simple breakdown of costs.
d. When you could start and finish.
Send your proposal to: [Email or mailing address]
Deadline: [Date, time, and time zone]
Questions? Contact: [Name and email] by [Date].
6. How we will choose
We will consider experience with similar work, understanding of our community and project, proposed approach, schedule, and cost. We may contact applicants with questions before making a decision.
We welcome proposals from individuals, small businesses, and community-based professionals.








Optional: This project is supported by a Nuestra Herencia grant from Latinos in Heritage Conservation (LHC).
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